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Template for Notice of Intention to refer a Payment Dispute for Adjudication











As defined in the LDVP, “Notice of Intention” is the first procedural step in adjudication. The Notice shall set out brief details of the parties involved, the nature and extent of the dispute(s) and the redress sought. Only the dispute(s) described in the Notice may be decided by the nominated Adjudicator.
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[bookmark: _Toc148903280]1) Notice of Intention to refer a Payment Dispute for Adjudication Front Sheet
[bookmark: _Toc148903281]IN THE MATTER OF AN ADJUDICATION
PURSUANT TO THE ADJUDICATION IRELAND: LOW VALUE DISPUTES PROCEDURE (“LVDP”)

BETWEEN


[Insert full legal name of the Referring Party]			            	Referring Party

and

[Insert full legal name of the Responding Party]				Responding Party


Notice of Intention to refer a Payment Dispute for Adjudication
[Insert title of dispute and site address]






[Insert date]



The Referring Party hereby gives notice of its intention to refer a dispute relating to payment to adjudication. The Construction Contract entered into between the Referring Party and the Responding Party is as defined in the LVDP paragraph 3 h) Definitions.

[bookmark: _Toc148903282]2) Party Details 
The Referring Party is:
[Insert the full legal name of the Referring Party]
[Insert trading name if different]
[Insert the role of the Referring Party (i.e., Employer / Contractor / Sub-Contractor / Consultant)]
[Insert the Referring Party’s full postal address including Eircode]
[Insert full name of a responsible person employed by the Referring Party]
[Insert the e-mail address of the responsible person]
[Insert the Referring Party’s telephone number]

If applicable: The Referring Party is represented by:
[Insert the full legal name of the representing organisation]
[Insert the representing organisation’s full postal address including Eircode]
[Insert the full name of the person responsible]
[Insert the e-mail address of the person responsible]

The Responding Party is:
[Insert the full legal name of the Responding Party]
[Insert trading name if different]
[Insert the role of the Responding Party (i.e., Employer / Contractor / Sub-Contractor / Consultant)]
[Insert the Responding Party’s full postal address including Eircode]
[Insert the full name of a responsible person employed by the Responding Party]
[Insert the e-mail address of the responsible person]
[Insert the Responding Party’s telephone number]

If applicable (or known): The Responding is represented by:
[Insert the full legal name of the representing organisation]
[Insert the representing organisation’s full postal address including Eircode]
[Insert the full name of the person responsible]
[Insert the e-mail address of the person responsible]

[bookmark: _Toc148903283]3) Construction Contract and Project Details 
On [Insert date], the Referring Party entered into a Contract with the Responding Party (together “the Parties”), for the [Insert the project’s scope of work and site address], for [Insert Contract Sum].
The Contract is the [Insert Contract details]. (For example, the Schedule of Conditions of Building Contract issued by the Royal Institute of the Architects of Ireland, where quantities do not form part of the Contract, 2012 Edition, as amended by Special Conditions.) 

[bookmark: _Toc148903284]4) Dispute Details
On [Insert date], the Referring Party sent the Responding Party payment claim notice [Insert reference and claim date] in the [Insert € amount]. OR
[Where no payment claim notice]: On [Insert date], the Referring Party sent the Responding Party a letter / email [Insert reference and claim date] seeking payment of the sum of [Insert € amount].
On [Insert date], the Responding Party sent the Referring Party a response to that payment claim notice, stating that only [Insert € amount] was due OR [set out alternative circumstances / nature of response from the Responding Party].
The payment dispute arises from a failure to make [an interim payment / a final payment, / or something else].
OR

[As a result of the breach(es) of the Construction Contract [Identify breach(es)] the Referring Party has suffered loss and damage in the amount [Insert € amount].] 

Accordingly, there is a payment dispute in the amount of [Insert € amount], which the Referring Party intends to refer for adjudication.

[bookmark: _Toc148903285]5) Redress Sought
The Referring Party asks the Adjudicator to decide that the Responding Party has acted in breach of its obligations under the Construction Contract [Insert relevant obligations], and / or has failed to make payment of sums due to the Referring Party and that the Referring Party is entitled to be paid the [Insert € amount exclusive / inclusive of VAT] in dispute, or other such sum as the Adjudicator may deem appropriate.
The Referring Party asks the Adjudicator to decide that the Responding Party shall pay it the sum of [Insert € amount exclusive / inclusive of VAT], or other such sum as determined by the Adjudicator, within seven days of the Adjudicator’s Decision, or such other period as the Adjudicator may deem appropriate.
The Referring Party asks the Adjudicator to decide in accordance with paragraph 39 of the LVDP, that the Responding Party shall pay it [simple or compound] interest on the sums as decided to be due by the Adjudicator, from the date they fell due to the date of payment at a rate of [Insert rate] per annum, or other such sum as the Adjudicator may deem appropriate.
The Referring Party asks the Adjudicator to decide in accordance with paragraph 42 of the LVDP, that the Responding Party shall pay the Adjudicator’s fees and expenses or any other costs as the Adjudicator may decide.
The Referring Party asks the Adjudicator to provide reasons for his Decision.

[bookmark: _Toc148903286]6) Confirmation that the LVDP applies
The Construction Contract provides for the Parties to refer any disputes relating to payment arising to adjudication in accordance with the LVDP, the relevant Contract terms are [Insert relevant clauses and terms]. [If the Parties have agreed a Designated Organisation, provide details as to which.]
OR
The Parties have agreed to refer this particular payment dispute to adjudication in accordance with the LVDP. The agreement is set out in [Insert (and attach) relevant documents]. [If the Parties have agreed a Designated Organisation, provide details as to which.]

[bookmark: _Toc148903287]7) Declaration and Delivery
The Referring Party intends to apply to [Insert name of Designated Organisation] for the nomination of an Adjudicator.
The Referring Party selects [LVDP Schedule A, B or C] to be used to calculate the Adjudicator’s fees and expenses.
The Referring Party confirms that the Notice of Intention will be served in accordance with any service of Notices provisions contained in the Construction Contract. The Notice provisions are [Insert provisions].

[bookmark: _Toc148903288]8) Documentation
The Referring Party confirms that this Notice of Intention is accompanied by the required documentation. The required documentation is:
1. A copy of the Construction Contract together with evidence of the agreement (if not included in the Construction Contract) to refer the dispute to adjudication in accordance with the LVDP.   
2. A copy of the relevant Payment Claim Notice, if any, and the Response from the Responding Party, if any, or any relevant correspondence relating to the payment dispute 
3. Any other supporting documents which may assist the Designated Organisation and/or Adjudicator in understanding the nature of the payment dispute. 

The Referring Party confirms that this Notice of Intention being sent to the [Insert name of Designated Organisation], is also being sent at the same time to the Responding Party.




Sign and date the Notice of Intention, identifying the date it is served.
This Notice of Intention is served this [Insert date] by the Referring Party or the Referring Party’s representative [Insert name], if applicable. 

Signed by the Referring Party  

Signature		……………………………………………………..

Print name		……………………………………………………..

Capacity / Position: 	……………………………………………………..

Date: 			……………………………………………………..


[List out accompanying documents]
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