

	PERMISSION TO SHIP[footnoteRef:1] [1:  This template is referenced as Appendix 1 in the CIF Guidance on the Lift and Shift of Electrical Equipment. Available at: https://cif.ie/ ] 

IMPORTANT: Prior to dispatch, the Vendor must advise the responsible Client Contact of the delivery date and approximate time of arrival (ETA) of the goods to jobsite, with a minimum notice time of 48 hrs.

	SECTION 1 – GENERAL DETAILS

	Vendor:
	
	Client:
	

	Vendor Ref: 
	
	Project: 
	

	Purchase Order No:
	
	Project No:
	

	Material:
	
	Department:
	

	Requisition No: 
	
	Client Contact:
	

	Vendor Contact:
	
	Client Telephone No:
	

	Vendor E-mail:
	
	Client E-mail:
	

	SECTION 2 – PACKAGING / LABELLING - to be completed by the Vendor

	Project Name:
	
	Transport Registration No:
	

	Project No.: 
	
	Container / Box:
	

	Requisition No:
	
	No. of Containers / Boxes:
	

	Requisition Tags:
	
	Package Dimensions:
	

	Freight Company:
	
	Package Net Weight (Kg):
	

	Freight Contact Person: 
	
	Shipping Date:
	

	Type of Transport:
	
	Delivery Date: 
	

	SECTION 3 – CHECKLIST OF ATTACHMENTS – select Y or N or N/A as appropriate

	Packaging List?
	
	Lifting/Rigging Procedure?
	

	FAT Punch List/Release Form?
	
	Special Storage/Handling?
	

	Certificates?
	
	Centre of Gravity Label? 
	

	Insurance?
	
	Other?
	

	SECTION 4 – APPROVALS – as per project workflow

	Company:
	Function/Role:
	First Name, Surname:
	Signature & Date:

	
	Vendor
	
	

	
	Client Project Management:
	
	

	
	Client Electrical Engineer:  
	
	

	
	Client Materials Controller:  
	
	

	
	Client Procurement:
	
	

	SECTION 5 – DELIVERY ADDRESS / CONTACT DETAILS / INSTRUCTIONS

	Site Contact (Company):
	
	Delivery Address (Including Postcode & Country): 
	

	Site Contact (Person):
	
	
	

	Email for Contact Person:
	
	
	

	Phone No. for Contact Person:
	
	
	

	Delivery Requirements/ Instructions:
	1. 




















